
RMSS Re-Entry Guide – COVID-19 

Section 2 
Wellness & 
Wellbeing 
2.4 Guidelines for 
Pre-existing 
Conditions, 
COVID-19 
Symptoms, 
  Illness, 
Isolation Rooms 
& Mandatory 
Isolation 

  

Schools should 
develop a plan to 
respond to staff 
illness, student illness 

Staff illness- the principal will document 
the date and time the staff member was 
sent home in the Public Works system 
under accident forms (VP will do if principal 
is not here, senior high secretary will do if 
all admin are out of the building). 

In the interim, teacher/class coverage will 
be provided by either an Educational 
Assistant, a Learning Support 
Teacher(LST) or a Vice Principal (VP), 
while a substitute is found. 

If a certified substitute cannot be found, an 
uncertified sub will be called. If no subs are 
available, a request will be made for the 
LST to cover the class for the duration of 
days, until/unless a sub can eventually 
provide coverage for a day or two. If the 
LSTs are both covering classes, then the 
VPs will be utilized. 

Student Illness: When a student is 
exhibiting symptoms of COVID-19 at 
school, staff will send the student to the 
junior high office, where the isolation room 
is located. 

The junior high secretary will monitor the 
isolation room, ensuring PPE is issued and 
that the room is cleaned by the cleaning 
technician after the student leaves. She will 
ask the wellness coaches or LSTs to 
supervise the student (whomever is readily 
available) If none of those five people are 
available, an administrator will be called to 
supervise. The junior high secretary will 
document the name,date, time, and who 
picked up an ill student and give this 
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information to the principal, who will enter it 
into the Public Works reporting system 
(under accidents). The secretary will be the 
primary point of contact to parents 
regarding a sick child requiring pick up. 

 

2.4 Guidelines for 
Pre-existing 
Conditions, 
COVID-19 
Symptoms, 
  Illness, 
Isolation Rooms 
& Mandatory 
Isolation 

  

Schools must track 
pre-existing conditions 

The school will identify/record student and 
staff pre-existing conditions, via student 
medical forms, phone calls to parents, & 
staff sharing their pre-existing conditions- 
what are the symptoms, what are the 
triggers. All will be asked to provide a 
negative COVID-19 test. 

This information will be docushared with the 
school division as needed on a daily basis. 

  

 Daily Health Checks 

Schools must 
communicate to staff, 
students, parents and 
caregivers they are 
responsible to assess 
their health daily, prior 
to coming to school 

The school will communicate with parents 
via email, FB and the school webpage that 
they must assess their children for 
symptoms every morning prior to sending 
them to school. A “list of symptoms” 
document, from AB Health Services, will be 
shared with parents, as well as the 
“screening questionnaire” from 
AHS.(shared with parents via email Aug 
25/20) 
 
All staff will also follow this daily screening 
protocol and will be provided with the same 
symptom and screening documents. 
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Section 4 
Program 
Restrictions 

Music Programs Band program: 

Students in Band 9 and high school band 
will be assigned their own instrument to 
keep at home; they will be given an in-class 
lesson/demo and will need to practice at 
home. Students will record and upload their 
practice and send it to their teacher.  

Band 7 & 8, there will be an emphasis on 
music appreciation or music theory 

There will be no sharing of band equipment 

 

  

  Field Trips All field trips beyond a reasonable walking 
distance are cancelled. This includes PE 
trips requiring transportation to the 
destination, with one exception: our junior 
high gym is double booked in semester 1, 
block C (12:32- 1:56) with a grade 9 class 
and a PE 10 class. In order to keep them 
separated, we would use the bus to 
transport the PE 10 students off site to town 
facilities. The driver (PE teacher) will 
complete a pre-trip inspection of the bus. 
Students will be required to wear a mask on 
the bus, and sit in permanently assigned 
seats. If a student displays symptoms on 
the bus they will be moved to the isolation 
seat, the bus will turn around, the student 
will go to our isolation room and the PE 
class will find an alternate setting for that 
day. The driver/bus will be equipped with 
masks, gloves, hand sanitizer, disinfectant 
spray/cleaning supplies. Upon return to the 

  



school at 1:56 p.m. one the cleaning 
technicians will complete a deep cleaning 
of the bus (daily). The cleaning technicians 
will be trained by the transportation 
department on how to complete a deep 
cleaning on a bus.  

Section 5 School 
Environment 

5.3 Cohorting 

 Schools should 
develop a plan for in 
person learning that 
supports physical 
distancing where 
feasible and separate 
cohorts to the greatest 
extent possible 

Desks will be separated as much as possible 
in the classrooms, all unnecessary furniture 
will be removed. 

Students will sit in rows, not groups or pods. If 
they are required to complete a group 
assignment or science experiment, they 
MUST wear a mask if facing one another 

Junior high students will be cohorted in their 
homeroom; they will remain in their assigned 
class & their assigned seats, for all subjects, 
for the day, except for PE and options. Their 
core teachers will move to them. There will be 
no 2 minute or 5 minute movement between 
classes. Junior high students who stay here 
for lunch, will remain in their same seat/class 
to eat. ·  

Senior high classes will move to their classes 
throughout the day, wearing masks in the 
hallways, following the directional hallway 
arrows and not stopping at their lockers or the 
washrooms in between classes. Classrooms 
will be equipped with cleaning spray and hand 
sanitizers. There will be two cleaning 
technicians who will be continually wiping 
door handles, light switches & other high 
touch surfaces, as well as cleaning 
washrooms throughout the day. Our 
custodians will complete a deep cleaning 
nightly. Signage will be posted throughout the 
school regarding hand washing. 



  5.5 Student locker 
Use: 

Schools must develop 
plans for the use of 
school lockers 

Lockers will be staggered apart so no 
students at any time will be grouped together.  

 Classes will be assigned staggered times to 
go to their lockers in the morning to get their 
necessary materials. Junior high can keep 
their binders, textbooks, pens in their class all 
day; they don’t need to go to their locker again 
until lunch to get their coat and then again at 
the end of the day. After lunch, senior high 
students will again have an 
assigned/staggered time in which to retrieve 
items for the afternoon.  

  5.8 Arrival/Dismissal 
Protocols 

Schools will develop 
procedures for 
drop-off/pick-up that 
support physical 
distancing where 
possible between all 
persons (except 
household members). 

This includes students 
that are bused. 

There will be marked entry/exit doors for each 
grade level. Students will wear their masks as 
they enter the building. They will head directly 
to their first class, no stopping at their lockers. 
(locker visits will be time staggered and 
assigned by grade level) Once in the 
classroom, seated in their desks, they may 
remove their masks, if they choose. 

Bus students will be unloaded at staggered 
times, students will proceed to their grade 
level entryway. 

Student drop off/pick up by parents remain in 
the same spots- the back Northwest parking 
lot, near the railroad track and trails OR at the 
front of the school. The student parking lot, for 
our HS students who drive, remains the 
same- the lot on the south side of the building, 
facing the field. Any student who drives, 
walks, or is picked up will proceed to their 
assigned grade level entry/exit door. 

At the end of the day a bell will ring at 3:20 
p.m. to dismiss any students who walk home 
or who are picked up by parents. At 3:25 p.m. 
a second dismissal bell will ring for bus 



students.   When exiting the building, students 
will again use their assigned grade level door. 

Parents/guardians must remain outside of the 
school when dropping off/picking up their 
children.  Approval from the Principal to enter 
the school can be obtained by phoning the 
school. 

  



  5.16 Risk Mitigation in 
High Traffic Areas 

Schools shall develop 
plans to reduce the 
risk of close contact in 
high traffic areas 

  

Junior high classes will remain in their 
homerooms for all classes, except PE and 
options. When they move to their option 
classes (mixed classes with others at their 
grade levels) students will wear their masks in 
the hallway and follow the directional arrows 
along the hallway floor. 

Senior high classes will move to their classes 
throughout the day, wearing masks in the 
hallways, following the directional hallway 
arrows and not stopping at their lockers or the 
washrooms in between classes. 

All hallway benches will be removed, to 
provide more space for walking apart from 
each other.  

Washroom and water breaks will be provided 
by teachers once students are in class, to 
avoid large groups in washrooms. This will be 
monitored by the teachers by the use of a 
hallway pass and a tracking sheet.  

  

  



  5.19 Lunch break 

  

Lunch break is from 11:32- 12:32. If students 
leave the school for lunch we ask that 
whenever possible they do not return until 
afternoon class is ready to begin (about 12:30 
p.m.), in order to avoid large numbers in our 
hallways. Junior high students who stay for 
lunch will remain in their homeroom 
class/assigned seat to eat.  Senior high 
students who stay for lunch  will have their 
choice of three available, open classrooms in 
which to eat. 

Junior high students will have a flipped lunch 
break: Grade 7s who stay at the school to eat- 
will eat their lunch from 11:32- 12:02; then 
they may have time in the gym (if it’s their 
assigned day), the Learning Resource Centre 
(LRC)/library, remain in their classroom, or go 
outside to the field. 

Grade 8s and 9s who stay at school to eat- 
will eat their lunch from 12:02- 12:32. During 
the first half of lunch break (11:32- 12:02) they 
will have time in the gym (if it’s their assigned 
day), the Learning Resource Centre 
(LRC)/library, remain in their classroom, or go 
outside to the field. 

Senior high students who remain here to eat 
will need to choose one of the three open 
classrooms in which to sit. After eating,they 
may stay there to visit, read, study throughout 
the remainder of lunch, or have time in the 
senior high gym, go to the LRC or go outside. 
 



Section 6.3 Procedures for 
loading and unloading 
buses. 

Bus students will be unloaded at staggered 
times, students will proceed to their grade 
level entryway. 

For bus loading, students will exit the building 
from their grade level assigned door, and file 
to their bus, wearing their mask and sitting in 
their assigned seat 

Students from grade 7 through 12 shall wear 
masks as they enter the building, and as they 
exit the building, to board their bus. 

Section 8 
Cleaning 
Protocols 

Porous Furniture & 
Equipment 

All communal(shared) furniture and 
equipment that does not meet the cleaning 
requirements will be removed from the school 
and placed in storage 

myhealthrecords All staff shall set up 
their personal health 
records on Alberta 
Health 

MyHealthRecord 

Staff- Please follow the steps outlined.  This 
may be used to prove testing results or 
provide other medical information requested 
by the Division. 

  

  

 

https://myhealth.alberta.ca/myhealthrecords

